
 

Embassy of Sri Lanka, Stockholm  

Renewal of Passport for Newborn/ Children Under 16-years of Age 

 Checklist  

 

Name of Applicant: ………………………………………………………...................................……………… 

 

Contact No: …………………………… Email Address: ………………………………...............……………. 

 

Residential Address: ………………………………………………………….............................………………. 

 

 

Document Applicant 

Check list 

Officer check list 

Duly completed Form K-35 A (Filled in English BLOCK letters) Pages 1-8   

Parents’ letter of consent (both parents should sign in the presence of the 

Embassy/ Honorary Consul or Notary Public) 

  

Request letter for the issuance of a 10-year valid passport (if required)    

Four Passport Size Colour Photographs pasted on the application (3.5cm * 

4.5cm) taken within the last three months 

  

Original/ Copy of current Passport (Pages 2&3, 4&5) Certified by the Honorary 

Consul or Notary Public in the country of residence 

  

Original/ Copy of the Birth Certificate Certified by the Honorary Consul or 

Notary Public in the country of residence (English translation is not accepted) 
(issued within the last 1 year) 

  

Original/ Copy of the Citizenship Certificate Certified by the Honorary Consul 

or Notary Public in the country of residence (if born outside of Sri Lanka) 

  

Original/ Copy of the Valid Residence Permit of the child Certified by the 

Honorary Consul or Notary Public in the country of residence 

  

Originals/ Copies of the Valid Passports of the Parents’ Certified by the 

Honorary Consul or Notary Public in the country of residence 

  

Originals/ Copies of the Valid Residence Permit of the parents’ Certified by the 

Honorary Consul or Notary Public in the country of residence 

  

 

• Application Submitted to Office on:  

 

• To ensure the smooth processing of the application, we kindly request you to fulfill deficiencies in the 

application within 30 days from the date of submission. Failure to do so may lead to the rejection of the 

application.  

 

• Applicants should submit the payment receipt to obtain the original documents. 

 

Receipt No: ……………………..      Date:…………….............. 
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--------------------------------------------------------------------------------------------------------------------------- 

………………………………(Name) 

………………………………(Address) 

………………………………. 

………………………………. 

………./………./20…… (Date) 

 

Controller General, 

Department Of Immigration and Emigration, 

“Suhurupaya”, Sri Subuthipura Road, 

Battaramulla. 

 

Request to issue a separate passport to child. 

We, …………………………………………..(Father’s name) ……………………………………….  

(Mother’s name) kindly inform that, we do not have any objection in issuing a separate passport for 

our child ……………………………..(Name of the child) 

Thank You 

 

.................................................                                                                     

…………………………………                                                                    

Signature of Mother                                                                                         Signature of  Father 

 

……………………………….                                                           …………………………………. 

NIC Number/Passport Number          NIC Number/ Passport Number 

 

 





 

Specifications of the Sri Lankan Passport Photographs 

 

              

1. The image should be 3.5cm x 4.5cm in size. 

 

2. The photo must have plain light background (white/light blue or light grey background) and must 

contrast with face and dress. 

 

3. The eyes must be open and no hair obscuring the face, forehead and ears. 

 

4. The image should be straight-looking, centred with neutral expression. 

 

5. Face should be in sharp focus and clear with no ink marks/creases/lines. 

 

6. Head coverings, head-dress or facial ornaments should not obscure the face. 

 

7. The image must have adequate brightness and contrast. 

 

8. The skin tone should be natural. In case of over-exposure or under-exposure of the photo, the skin is 

either too dark or too light, photo will not be accepted. 

 

9. It should show a close up of the head and (partial) shoulders. 

 

10. The face (from forehead edge to bottom of chin) should be 70 to 80% of the photo or of 2.5cm 

height. 

 

11. Spectacles are not accepted. 

 

12. There must be no other people or object in the photo. 

 

13. The lighting must be uniform with no shadows on the face or behind. 

 

14. Red eye photos are not allowed. 

 

15. No lines are allowed. 

 

16. The photo should be ideally printed in professional photo printing papers with continuous tone and 

good resolution. Polaroid photos or photos printed with ordinary printers are not suitable. 

 

17. Passport applications with photos that do not match these specifications are liable to be rejected by 

the Department of Immigration and Emigration of Sri Lanka and could result in delay in the process. 

 

18. Hence passport applicants are advised not to submit photos with any of the defects listed above. 

 


